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Copep)kaHue

HaxxmMnTe Ha Ha3BaHue pasgena, 4Tobbl 6bICTPO
nepenTn Ha HEOBXOOANMYIO CTPAHULY

&

ConeprxaHue

CueHapuin 1 - AgpMunHucTpaTtopy OO HeobxoanMMO NMOAKIOYNTb
neparoroB K ®I'MC «Mosg wkona» (HoBble NONIb30BaTENN)

CueHapuin 2 - ApMunHucTpaTtopy OO HeobxoanMo NoaTBEPANTL
noakniyeHne oby4varomxca 1 3akoHHbIX npeacrtasutenen K Prmc
«Mo4 Wwkona» (HoBble NOJSIb30BaTENN)

CueHapuin 3 - AopMunHucTpaTtop OO0 paHee yxe gobasnsan
nonb3oBaTtenen B ET

CueHapuin 4 — HeEKOPPEKTHAsA cxeMa: AOMUHUCTPATOP NbiTaeTCs
NPONTU perncTpauuio (HeT Bbibopa npodpuns Negarornyeckoro
COTPYLOHMKA, ECTb BbI6GOP MEXAY «3aKOHHbLIM NpefcTaBuTeENeM» U
«obyyaloLwmmMca»)
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CueHapun 1. AgmuHuctpartopy OO HeoGxoaAMMO NOAKMHOUYNTb
neparoroB K PIr'NC «Mos wkona» (HoBble Nosfb3oBaTenun)

3aBefeHne negaroros B CUCTEMY BO3MOXHO Tonbko AgmuHuctpatopamm OO
(mo ymon4yanuto gaHHasa pornb goctynHa Oupektopam O0). AogmuHuctpatopos OO, B
CBOK oYepeb, MOXeT HasHaunuTb AOMWHUCTPATOP YPOBHA MyHULMMNASbHOro (rae
3aBefeHa uvepapxudeckas MyHuuunanbHas CTPyKTypa) WK  perMoHasibHbIn
KoopanHaTop.

[lo6aBneHMe HOBbIX Mosib3oBaTenen MNPoucxoouTt yepesd EAMHyIo Touky
Hoctyna Kk ®I'NC «Mos LWkona» (nanee - ETH). Ccbinka Ha ETH: https://users-
management.myschool.edu.ru/. Onsa pa6otbl B ET[ Heobxoaumo ycTaHOBUTb

cepTudunkaTtbl 6e30nacHOCTU.

Kak nob6aButb HOBOro nonb3oBaTens?

Onsa pobaeBneHna HOBOro nonb3oBaTtenst Heobxooumo B ET[ nepentn B

pasgen «Y4YyeTHble 3annucun» n Ha)kaTb Ha UKOHKY B OKHe MpocMoTpa
CMUCKa YYETHbIX 3anucen.
OTKpoeTCcHa OKHO co3faHuA HoBOW YYE€THOM 3anucu (PucyHok 1). lNons,
OTMeYeHHble CUMBOJIOM *, ABNAIOTCA 06A3aTeNbHbIMU AN 3aNOSIHEHUS.
Mpwn co3gaHnm YY4ETHOM 3annucK 3anonHUTe cnepytowme atTpubyThbl:
— damunusg;
— nMms;
— 0oT4yecTBO (0643aTeNnbHO NpPU HaNU4nn);
— wnpgeHtupunkatopbl (CHUJIC - o6a3aTefnibHO);
— TUN ngeHTudunKaTopa;
— 3HadeHue ngeHTndunkaTopa;
— KOHTaKTHble flaHHble (3/1eKTPOHHada noyTta — o6a3aTesibHO);
— TWMN KOHTaKTa;
— KOHTaKT.
[ONa KOHTaKTHbIX [JaHHbIX MOryT ObiTb TakXe YyKasaHbl HeobdAsaTesibHble

aTpUBYTbl «TUN NCNONb30BaHUA» N «[1IPUNOPUTET KOHTAKTa».
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AnmMuHucTpatop T

[=
AQMMHUCTpaTOp

< CospaHue Y4ETHOM 3anncKH

2
YuéTHasa 3anuce | Pepaktuposats |
" J

Obwme ceegeHna

Damunma *
Mma*

OTtyecTeo (Npn

HanMumu)

v UageHTudUKaTOpbI B Jo6asuts

> KoHTaKTHbIE AaHHble B Nobasuts

PucyHok 1. OKHO co3gaHuUda y4eTHOW 3anncu

[JobaBneHne 3neMeHTOB CMNMCKOBbLIX MONIeN MPOU3BOAUTCA C MOMOLLbIO
KHOMKU «[Jo6aBuTb». YoaneHne afieMeHTOB CMUCKOBbLIX Mosier NPon3BogmUTCs C
MOMOLLLbIO KHOMKWU «YOanuTb».

YUETHOM 3annucu JomkeH ObiTb HasHayeH XoTa 6bl oauH npodunb. [Ons

| PepakTHpoBaTh |

HasHavyeHua npodunen HaXXMmUTe KHONKy '~/ B BEPXHEM MpaBOM Yyrny
OKHa. lNoaBnTCcA OKHO auanora onsg sblbopa npodunen (PUcyHok 2). Beibepute
OOMH NN HEeCKONbKOo npodunen, HanpuMmep, «lfepgarornyecknn paboTHUK» U
3anoniHnTe nonga npoduns. NMpodpunio aomkHa O6biTb HasHayeHa XxoTa Obl ooHa
CTPYKTYpHaa posnb. [JobaBneHune CTPYKTYPHOM pPOSiIN OCYLWECTBNAETCHA Ha

BKN1aaKe Npoduis ¢ MOMOLLbIO KHOMKKU «[Jo06aBUTb».




OOy anWHACH
ﬁ Megarorvyeckil paboTHUK

ﬂ JaKoHHBIA NPENCTARMTEN

CoxpaHnTE

PucyHok 2. OkHo Bbi6opa
npoounsa

MpuMep co3paHua npoduna negarorndyeckoro paboTHMKa MoKasaH Ha

PucyHke 3, PucyHke 4.

Y4€THas 3anuck AaMUHUCTpaTOp MNMeparormueckuin paboTHUK

CraTyc npoduna * Co3paH aMUHUCTPaTOPOM

v CTpYKTYpHbIE POAK B [o6aeuts

PucyHok 3. Co3paHune npoduns «lMepgarornyeckmn paboTHUK

~ CTPYKTYpHBIE POAK B [obasuts
CrpykTypHas pois™ -
Hayano nepuoaa gercrena * =]
KoHel nepuoaa aeicTeuA =]

CneyuansHocT, N0 KOTOPOWH
nejarorMyeckin paboTHUK -
BbINOHAET AAaHHYH pONib

ObpasoeaTe/ibHas OpraHv3aums v

IpynnupoBka obyyatoLmxca, B
KDTODOW\ BbINOJIHAETCA pPONb

CraTtyc* HasHaueHa agMUHMCTPaTOpOM

| W Yranuts
. J

PucyHok 4. OkHo gobaBneHne CTPYKTYPHOW ponm
«[Meparornyeckoro paboTHUKa»




Mpwn co3gaHnm CTPYKTYPHOM Posien Nonb3oBaTeNb 3anofnHAeT cneayoume
aTpunbyThbl:
— CTPYKTYpPHasa ponb;
— Hayano nepuoga neENcTeus;
— KOHeL, nepunoaa oencTeus;
— CneuunanbHOCTb, MO KOTOPOM negarorndyecknim paboTHmMk
BbINONHAET JaHHYIO POJib;
— O6pasoBaTefnibHad opraHMsauus, K KOTOPOW OTHOCUTCS
negarornyeckum paboTHUK;
— FpynnupoBka o6y4aloWwmMXxca B KOTOPYK  BbIXOOUT
negarornyeckum paboTHUK.
O69a3aTenbHbIN aTPUBYT «CTaTyC» 3aNONIHAETCS aBTOMaTUYECKMN.

CoxpaHeHne HOBOWM YYETHOM 3arnnucu OCYLLECTBSETCA MO HaXaTuio

Cozpats

KHOMKN

[Mocne co3gaHUa HOBOM YYETHOWM 3amnmmMcK norb3oBaTento aBTOMaTUYeCKU
HanpaBnsgeTCcsd Ha YKasaHHbIM NpU  co3daHuM  Y4YETHOW 3anucu apgpec
9NIEKTPOHHOM NOYTHI CChifIKa ONnsa 3aBeplleHus peructpauumn. Ccoinka oencreyer

24 yaca nocre cosgaHus nonb3oBaTens.
3aBepleHue peructpauunm B PINC «Mos wkona»

o no-reply@myschool.edu.ru
. KOMY: MHe ~

3ppascTeyiTe Masen,

Bam cosgaHa yyetHas 3anuck B PrUC «Mos wkona». Moxanyicra, nogTeepauTe perucTpaumio, nepenasn no ceoike.

PucyHok 5. YBegoMneHue o co3gaHum ydetHom 3anncm B PIr’MC «Mos
LKona»




CueHapun 2 - AgmuHuctparopy OO Heobxoanmo noaTBEpPAUTDL
noAKnyYeHne obyyaroLmnxca n 3akoHHbIX npeactasutenen K rvcC

«Mosa wkona» (HoBble NoNb3oBaTesn)

Ob6yvalowmecas WM 3aKOHHble  NpeacTaBUTENM  NPOXOAAT  Mpouecc
camoperucTpaummn. 3aTem M3 CBOEro NiMYHOro KabmHeTa HanpaensoT 3anpoc ANs
npucoeanHeHns K obpasoBaTenibHOW OpraHn3auni.

[0na 06paboTkmn Takmx 3anpocoB HEO6XOOMMO NepenTn B pasgen «3anpochl»

1 BblOpaTb BKNaaky « TpebyoT noareepxaeHus» (PUcyHok 6).

PucyHok 6. OKHO NnpocMOTpa cnmckKa 3anpocos,
TpebyoLWwmnx NOATBEPXKAEHUS

[na npocmoTpa obwmx cBegeHur O 3anpoce HeobxoaMmo HaxaTb NeBOW

KHOMKOW MbILLKK No 3anpocy. (PncyHok 7)




O6wme ceegenua

JaTta u Bpema 3anpoca 09.09.2022 00:33

MoKaNyHCTa, NOATEEPAUTE CAELYIOLLYH CTPYKTYPHYH) POAb:

Coobuyerine Nenaror, GTAHY_OWULITO, Bes rpynnupoBku

YuéTHan 3anuch Anna CepreesHa

WAeHTUOMKATOP CTPYKTYPHOR
poau

53

CTpyKTypHaa ponb Megaror

[ata v Bpema NpuHATHA pewenna  09.09.2022 00:38

PucyHok 7. OkHO obLmnn cBegeHui 3anpoca

[lna nooTeep>xneHna BblgenuTe HY>XHbl€ 3arnpocbl C NMOMOLbIO ¢naXKkoB n

Ha>XMNUTE KHOMKY . N9 OTKNOHeHns 3arnpocoB BblAENTUTE HY)XXHbIE

OTHAOHWTE

3anpochbl C MOMOLLIO BAAaXKOB U HAXMUTE KHOMKY | J(PucyHok 8).

MopTBepanTb BbiIGpaHHbIe
3anucn?

PucyHok 8. OKHO NoaTBEP KAEHWS 3anpoca

[Mocne noaTBepXXaeHWda 3anpocbl OyayT OOCTYMHbl ON9 MPOCMOTpPa Ha
Bknagke «loarsepxxpaeHbl» (PUcyHok 9). lNocne oTKNOHEHUA 3anpochkl 6ynyT

LOOCTYMHbI AN NPOCMOTPA Ha BKNaake «OTKITOHEHbI».




3anpocs! 0

TpeGyior noaTeepaenus  Nopreeprenss  OTKOHEHs!

[m]

Llaa n epens 22

CooBuerme

18.06.2021 07:06

3anpockl e

ToeGyioT noATEEPKACHHR

Data u spesa sanpoca 1

NOATEEPANTE €A c

i PYKTYPHYH F
3anpoC Ha NOATEEPHAEHHE POMH NEJATONHHECKOTD PABOTHHKA

Moateeprpetbl  OTKAOHEHD!

Cootuenne

Yuérnan sanuce

Yugman sanmes

Agmwancrpatop T
ARMAHKCTDITOD :
WagHTinprearop cTpyKTyRHGi ponn CrpyxTypHan pons o
175 Meparorumeckiui paBoTHi
AgmarmctparopT
AGMUHHCTATOD
bR CTpyTyproH pon Croyxrypran pon Disra « spems npwats petie o

3anncn c 1,30 9 w3 9 3ancen

pone:
Oyuaowpiics 8 0O, Cpeghan LLikana N2 Tect, 2a

’ pone: Damuma008 Ha008 Meaarormecnii

10062021 19:06 3aNpOC HA MOATEEDMAEHE DONH NEAATOTMHECKOND Oryecreo008 158 PabOTHUK
paboTHiKa
Mowanyiicrs Creaylouso CTRYKTYRHYIO

11062021 11:06 pons: Opumsmkosa IuTa PomanosHa 143 Obyaroupiics s 00
3anpoc Ha NOATEERMASHHE PONH 0BY\aeMoro
Flosany#icr: DYKTYDHY

. pone: F— Megaroriaeckuii

11.06.2021 19:06 oo o O PowmasiosHa 161 o
paBoTHKa
FlosanyficTa, NOATBEAUTE CNEAYIOULYIO CTRYKTYDHYID

15.06.2021 17:06 pone: Mpoxopos Mnes Anexceesna 151 Oysarouysiics s 00
3aNpoc Ha NOATBEDHAEHHE PONH OBYH3EMOrD
ToMANYACT, NOATBERAUTE CIEAYIOUIO CTRYKTYPHYIO

15062021 18:06 L Mpoxopos Mnes Anexceesa 152 Otyuatowwmiica 8 00
3anpot Ha NoATBEPKAEHHE PonK obyaemoro
MowanyFicTa, NOATEEPAHTE CEAYIULYIO CTRYKTYPHYIO

30.07.2021 17:07 ponk: Cumncos Fomep Anéusasie 224 Oysaiouiics 8 OO0
O6yarouiica 8 OO, Cpegnas LLikona Ne2 Tect , 2a
Mlowany¥icTa, NOATEERAHTE CNEAYIOUIVIO CTRYKTYPHYIO

02.08:2021 15:08 : Manesis Kasvmmp Wearosws 225 Obyaroupiics s 00

PucyHOK 9. OKHO NoaTBEPXKAEHHbIX 3aNpoCOoB




CueHapum 3 - AamuHuctpartop OO paHee yxe gob6aBnan
nonb3oBateneun B ET[]

AOMUHUCTpaTopaM, KoTopble Oobasunnm nonb3oBaTenen [o nepexoda Ha
ueneByld  Cxemy, HeobXoOMMO  CaMOCTOATENbHO  HanpasBUTb  «Mapkep
naeHTudgmkauum» (NMCbMO CO CCbINKOW ANA aBTopu3aumm B cucteme). [Ina otnpasku
«Mapkepa uaeHTudukaumm» Heobxoaumo B ET[ B pasgene «Y4YeTHble 3anucm»
Ha)kaTb NPaBOW KHOMKOW MbIwn rno ctpoke ¢ PUNO HyxHoro nonb3osartesnis (PUCyHOK
10), 3atem BbIbpaTb NyHKT «Co3gaTb Mapkep» fganee noaTBepAnTb OeNCTBUA
HaxxaTtvem KHornku «[da». [lucbMo ccbinikorM Ons aBTopusauum B cucteme byaet

HanpaBlieHo Ha emalil yKa3aHHbIl7I B HaCTpOVIKaX yquHOVI 3arnncun nonb3oBaTern4.

MMnopT .i

1D DaMununa Nms

- Y4ETHBIE 3anucK

D 3anpocsl

18004 -or
£ PepakTupoBaTh

18005 a Paspeluenue foctyna or
& Coszpatsh mapkep

18006 jor

PucyHok 10. OKHO co3gaHus mapkepa ngeHTudukaumm

Mpn nepBom aBTopu3auum B ODSIMC «Moss wkona» Heobxoanmo
aBTOpM30BaTbCA MO ccbifike U3 nucbma (PucyHok 11). Ccbinika gencteyet 24 4vaca

nocrie oTrnpaBKu.

3aBepuweHune perunctpaunm B PrmC «Mos wkona»

no-reply@myschool.edu.ru
KOMY. MHE ¥

3gpascTeyiTe MNasen,

Bam cozpaHa ydeTtHas 3anuck B DIUC «Mosi wikonax». MNMoxanyicta, noaTBepauTe perucTpaunio, nepenas no cebiike.

PucyHok 11. YBegoMneHue o co3gaHunm ydyetHom 3anmcu B IrC «Mos
WwKona»
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CueHapum 4 — HeKoppeKTHasa cxema: AAMUHUCTPATOP NbiTaeTcA
NpPonTU peructpauumio (HeT Bblibopa npoduns MNeparornyeckoro
COTPYAHUKA, eCTb BbIOOP MeXAy «3aKOHHbIM NpeacTaBUTENEM» U
«obyvarowmmca»)

[Mpn nonbiTke aBTopudaumm Bo PDPIMC «Mos LWkona» AgmuHuUcTpaTopy
oTOOpaXkaeTcA OKHO 3aBepLUEeHUs perucTpaumm n npegraraetca caenatb Bblbop

npodunsa «3akoHHOro npeactasutensa» unm «Obyyatowerocay» (PucyHok 12).

PeruncTtpauuna

[inA 3aBepLIeHWA PErncTPaLM YKaXKUTE CBOKO OCHOBHYIO POnb.
Opyrue ponu MoXxHo Ao6aBUTL NOCNE perucTpauun.

Mpothnne 3aKoHHOrO
npepcTaBuTena

Mpodunne oby4aowwerocq

A cornaceH ¢ ycnoBUMAMW UCNONL30BAHWA WU NONWTUKOA KOHDDWASHLWANBHOCTH

SapervcTpupoBaTLCA

PucyHok 12. OKHO 3aBepLUeHns pernctpaumsa npoduns « 3aKOHHOro
npegcrasutensa» unm «Obyvaroeroca»

[laHHOe OKHO O3HauvaeT, YTo AAMWHUCTPATOPYy He MpenoCTaBfieH OOCTyn B
cucteMy. [Ins npegoctaBneHns 4octyna HeobxoamMmMo obpaTUTbCs K permoHansHoOMy

KoopauHaTopy.
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